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	Category
	Essential
	Desirable
	Assessment

	
Qualifications
& Experience

	· At least three years' experience in a relevant role within the voluntary, community, public or related sector. 
· Experience of partnership working
· Computer literate and proficient in use of Microsoft Office
· Prior experience of recruiting and managing volunteers
· Successful track record in bid writing
	· Relevant Degree
· Experience of working with a management
      board or committee
· Youth work experience
· NVQ level 4 or equivalent in one of the     following qualifications: Management; Community development; Professional fundraising
	Application Form
Assessment
Interview

	
Skills
	· Experience of leading projects, services or organisational development initiatives 
· Ability to think strategically whilst managing operational priorities. 
· Excellent communication, negotiation and influencing skills 
· Excellent report writing skills
· A creative approach to problem solving
· Excellent organisational skills
· Ability to act proactively
· Excellent team worker with the ability to work
     collaboratively with directors, staff team and    volunteers
· Supervision and performance management of staff
· Ability to demonstrate Health & Safety skills & knowledge
· Ability to contribute to budget management and financial planning
· Ability to interpret and present financial information
· Ability to develop and maintain effective relationships with a wide range of stakeholders
· Ability to monitor, evaluate and demonstrate project impact
· Ability to identify opportunities for organisational growth and development
	· Experience of coordinating marketing and communications activities
· Ability to promote services through a range of communication channels

	Application Form
Assessment
Interview
Presentation

	
Knowledge and Understanding

	· Health, safety and welfare Issues
· Safeguarding issues and procedures
· Equality and diversity Issues
· Funding for the voluntary and community sector
· Knowledge of safer recruitment processes
· Understanding of governance within charities and community organisations
· Understanding of funding compliance and monitoring requirements
	· Working knowledge of Capital Works
· Knowledge of current government policies
· Knowledge of community development principles
· Understanding of strategic planning within the voluntary sector
	Application Form
Assessment
Interview
Presentation

	
Personal Qualities

	· Approachable
· Self-motivated and proactive 
· Able to work independently and use initiative
· Committed to supporting children, young people and communities
	
	Application Form
Assessment
Interview
Presentation

	
	Other	

	· The ability to travel in order to meet requirements of the post
· Willingness to work evenings and weekends
	· Full driving licence with access to a car for work 
	Application Form



The Activity Den
[bookmark: _GoBack]June 2026
image1.jpg




